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Code of Conduct 
 
 
 
BACKGROUND 
 
Every student, staff, caregiver, and member of the public is required to comply with rules, 
policies, and the district Code of Conduct.   
 
The district expects that: 

 everyone has a right to learn in an environment free of discrimination as outlined in the 
BC Human Rights Code; 

 everyone has responsibility for their own actions; 
 everyone has the right to engage in a restorative discipline process when appropriate; 
 everyone has the right to be respected and the responsibility to respect the rights of 

others; 

 everyone has the right to be free from physical, verbal, and emotional abuse; 
 everyone has the right to feel supported in reporting unsafe conditions, actions or 

potential incidents, without fear of retaliation; and  

 everyone has the right to have their property respected. 
 
Each school shall establish and implement a school Code of Conduct consistent with the district 
Code of Conduct and the Provincial Code of Conduct Order.   
 

PROCEDURES 
 
1. School Code of Conduct 

A school Code of Conduct shall:  
a. clearly define behavioural expectations including restorative processes arising from a 

breach of the Code of Conduct;  
b. be communicated to students and families (in written form) at the beginning of each 

school year; 
c. be displayed in prominent areas of the school; and 
d. be reviewed annually at the beginning of each school year.  

 
2. School-Wide Conduct Standards 

a. Schools will develop standards for a school-wide conduct plan in order to help create a 
positive, successful, and safe environment for teaching and learning to take place. 

b. Clear expectations for student behaviour should be supported by disciplinary processes 
that are preventative, progressive, and restorative. 
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c. School-wide conduct standards shall reflect the expectation that each individual will: 
i. respect themselves, others, and property; 
ii. keep themselves, others, and property safe; and 
iii. be actively involved in the educational program. 

d. The school-wide conduct standards plan shall: 
i. be developed in consultation with students, caregivers, and staff; 
ii. protect the rights of students to learn; 
iii. protect the rights of caregivers to be informed; 
iv. emphasize prevention; 
v. establish clearly defined behavioural expectations to maintain and support the 

appropriate behaviour of students; and 
vi. define the process for teaching and promoting expected behaviours. 

e. The school-wide conduct standards shall reference the BC Human Rights Code and state 
that every person is protected from discrimination based on race, colour, ancestry, place 
of origin, religion, marital status, family status, physical or mental disability, age, sex, or 
sexual orientation. 

f. The district expects that Principals will ensure that due process is followed in the 
development of school rules and that procedures model fairness, equity, and respect for 
students’ rights. 

g. School-wide conduct standards will also apply to student conduct while riding on school 
district buses. 

h. The Principal is responsible for communicating school rules to students, staff, and 
caregivers during the month of school opening each year, and as required throughout 
the year. 

i. The Principal is responsible for providing a copy of the school Code of Conduct to the 
Superintendent. 
 

3. Code of Conduct Guidelines, Employees, Caregivers and Public 
a. Code of Conduct breaches by employees shall be investigated by the appropriate 

supervisor and where discipline is deemed necessary, the supervisor will follow 
procedures outlined in the appropriate collective agreement or personnel services 
contract. 

b. In the case of caregivers or the public, breaches shall be investigated by the Principal.  
Where the conduct of a caregiver or public is deemed inappropriate by the Principal, 
they shall take appropriate steps to ensure such conduct is not repeated. 
 

4. District Student Support Committee 
a. The purpose of the District Student Support Committee is to ensure that all avenues for 

success have been explored for students at risk of not completing. 
b. The District Student Support Committee is to be comprised of a district representative, 

Principal, caregiver, student, advocate (if wanted by the caregiver or student) and other 
support staff, as appropriate. 

c. All referrals to the District Student Support Committee shall be completed on the District 
Student Support Committee Referral Form (see Appendix C). 
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5. Authorization to Suspend or Withdraw 
a. The Principal shall uphold the school and district Code of Conduct in order to maintain a 

safe, caring and orderly environment for students attending school. 
b. The Principal may suspend a student for misconduct that occurs on or off school 

property where that misconduct interferes with the general welfare of students or the 
learning atmosphere of the school. 

c. The Superintendent is authorized to suspend a student from school in the absence of 
the Principal or Vice Principal. 

d. The Superintendent may consider whether to refuse to offer an educational program to 
a student 16 years of age or older where the student has refused to comply with the 
Code of Conduct, other rules and policies of the district, or the school rules. 

e. A student can be withdrawn upon the recommendation of the District Student Support 
Committee. 

f. The Principal is authorized to suspend a student in and out of school without prior 
consultation with the Superintendent for a period not to exceed five consecutive school 
days. 

g. Suspensions in excess of 5 consecutive school days for any one incident may only be 
levied by the Superintendent.  

h. Students deemed to have committed a serious offence (see Appendix A) shall be 
immediately suspended either in-school or out-of-school pending a decision of the 
District Student Support Committee.   

 
6. Discipline Guidelines 

 
6.1 General 
a. Preventing and responding to problem behaviour may involve a number of inter-related 

consequences at three interchangeable levels – classroom, school, and district.  For 
example: 
i. Students may be subjected to an incremental series of restorative practices or 

disciplinary action, including referral to the District Student Support Committee 
and/or suspension from school. 

ii. Student suspensions should be considered only when there is good reason to believe 
that the continued presence of a student in the school is likely to have a harmful 
effect on other students, or if the suspension is designed to assist the student in 
developing attitudes and habits that are necessary to develop socially responsible 
behaviour and for success in later life. 

iii. Suspension of students from school should be part of a larger disciplinary process 
which includes restorative practices and should involve the participation of the 
caregiver and/or advocate. 

iv. Any student, while suspended from school, is entitled and expected to continue their 
educational program through assignments provided by the school.  The Principal 
must make an educational program available to a suspended student.  

 
6.2 Communication 
a. In all cases where the student is leaving school under their own recognizance, the 

Principal must notify the caregiver and the Superintendent prior to releasing and 
directing the student to leave the school. 
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b. Arrangements for a student to be returned to the care of the caregiver at the time the 
suspension is imposed shall be appropriate to the student’s age, disability, or other 
personal circumstance (eg; distance between the school and the student’s residence, 
state of mind or condition of the student). 

c. The Principal is responsible for communicating all student suspensions including in-
school suspensions to the Superintendent and to the caregiver. 

d. When an Indigenous student is suspended, the Principal shall, with caregiver consent, 
notify the Band’s educational representative to discuss educational support and 
assistance for the child from the Indigenous community. 

e. Records of significant infractions of the school or district Code of Conduct and related 
consequences must be kept by the school, including: 

i. previous intervention strategies; 
ii. ongoing communications with caregivers; 
iii. counselling/assistance to students if deemed appropriate; and 
iv. follow-up and action plans upon the student’s return to school. 

f. In the event that a student commits a serious offence the Principal shall: 
i. immediately notify the RCMP and the Superintendent; 
ii. make reasonable attempts to minimize risk of injury to any person; 
iii. contact the caregiver; and 
iv. take disciplinary action necessary to ensure the safety of students and other 

persons; including the implementation of the District Threat/Risk Assessment 
Protocol. 

g. All suspensions require a letter (see Appendix D) to the caregiver outlining the following:  
i. the nature of the issue;  
ii. the legislative authority to suspend; 
iii. the disciplinary action being taken, including the date when the student may 

return to school; 
iv. provisions for an education program while the student is suspended; and 
v. the appeal process.  

 
6.3 Appeal Pursuant to Section 11 of the School Act 
a. Where a district employee makes a decision that significantly affects the education, 

health or safety of a student, the caregiver of the student, or the student, may appeal 
that decision within a reasonable time in accordance with the appeal procedure 
established by the Board in Bylaw 3-1 Appeal Procedures Student and/or Parent. 

 
 

 
 
 
 
 
 
REFERENCE 
SD74 (Gold Trail) District Threat/Risk Assessment Protocol 
SD74 (Gold Trail) Bylaw 3-1 Appeal Procedures Student and/or Parent 
BC Human Rights Code  

http://www.bclaws.ca/Recon/document/ID/freeside/00_96210_01
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APPENDIX A 
 
SERIOUS OFFENCES 
 
1. Drugs and Alcohol 

The trafficking of drugs and the provision of alcohol and drugs to minors is prohibited. 
 

2. Weapons 
The possession and/or use of weapons or replicas on school district property or a school 
sponsored activities is prohibited.  A weapon is defined as any instrument designed to inflict 
injury or intimidate another person, or any instrument that is used in this manner.   

 
3. Violence 

Student violence in all forms, including threats, is prohibited.  Behaviour that bullies, 
intimidates, or inflicts serious bodily injury to the extent that another student or students 
are deprived of an opportunity to participate in a safe school environment, is not tolerated. 
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APPENDIX B 

STUDENT SUSPENSION DATA SHEET 

(to be sent to the Superintendent) 

Student Information: 

School: Bus Route:  

Student Name: Birthdate: 

 Grade:  

Caregiver: Phone 

Home: 

Work: 

Indigenous Ancestry: 

YES   NO 

 

Address: Band Name: 

Suspension Information: 

Number of Days of 

Suspension 

Dates of Suspension Suspension in excess of 

guidelines recommended 

   

Reasons for Suspension: 

 

 

 

 

 

Intervention Strategy: 

Date Strategy Persons Involved 

   

   

   

   

Prior Suspension Information: 

Date Offence School Action 

   

   

   

   

 

 

______________________          _________________________________ 

             Date                     Signature of Principal 
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APPENDIX C 

CODE OF CONDUCT 

DISTRICT STUDENT SUPPORT COMMITTEE REFERRAL FORM 

(to be sent to the Superintendent) 

Student Information: 

School: Grade: Birthdate: 

Student Name: Gender: 

 

Indigenous Ancestry:  

 YES NO 

Caregiver: Band Name: 

Home Phone: Cell: Work Phone: 

Address: 

Academic History: 

 

Social/Behavioural History: 

 

Intervention (describe the strategies implemented and their success): 

 

Behaviour/Discipline History: 

Date Presenting Behaviour Action Taken 

   

   

   

Concerns To Be Addressed: 

 

Objectives Of Meeting: 

 

 

Please Attach: 
1. Attendance Summary 
2. Recent Report Card  
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APPENDIX D 

[PLACE ON SCHOOL LETTERHEAD] 

[DATE] 

 

[CAREGIVER NAME] 

[ADDRESS] 

 

Dear [CAREGIVER NAME]: 

RE:  [STUDENT NAME]  [GRADE]  [DATE OF BIRTH] 

This letter is to advise you that [STUDENT NAME] has received a [#] of day(s) 

suspension from [SCHOOL NAME] for [DATES of SUSPENSION] inclusive.  This 

suspension is the result of [STUDENT NAME & DESCRIPTION OF OFFENCE OR 

OTHER PERTINENT INFORMATION]. 

This suspension is in compliance with Section 85 of the School Act and School District 

No. 74 (Gold Trail) Code of Conduct.  The appeal procedure (Bylaw 3-1) is attached. 

While [STUDENT NAME] is on suspension they cannot attend school activities or ride 

the school bus.  A homework package will be provided for your child and is to be 

completed by the date of return to school. 

If you have any questions or concerns please feel free to contact me. 

Sincerely, 

 

[PRINCIPAL] 

Attachment 
 
cc: Superintendent of Schools 
 Student File 
 


